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University of Toronto

Self-Funded Research Grant Program – Guidelines 

The Self-Funded Research Grant program permits, under certain conditions, a faculty member or a professional librarian to receive a research grant in lieu of salary, through a mechanism that includes peer review. The self-funded research grant may be used for all the purposes of a grant-in-aid of research. Salary for the principal investigator is an ineligible expense. This program covers only research activities and is not intended to cover projects directed at teaching or development of teaching-related skills.

Once the self-funded research grant has been awarded, the funds are no longer considered to be salary, but instead constitute a research grant which is subject to the regulations of the program and the research-related policies of the university.

Grants awarded under this program are regarded as taxable income. However, the grant payment will be treated as T4A income for tax purposes and, accordingly, no income tax will be deducted by the university. The self-funded research grant recipient is responsible for reporting the income to the Canada Revenue Agency (CRA) and declaring eligible expenditures against it.
Deadlines
Deadlines for submission of self-funded research grant applications are: 

May 15

November 1

When these dates fall on a weekend or public holiday, the deadline is the first business day following.
The process of reviewing self-funded research grant applications and completing the necessary financial arrangements can be a lengthy one. We highly recommend that self-funded research grant applications be submitted to the Research Grants Office for the deadline at least two months before the first grant installment is needed.

Amount
In the case of a faculty member on research leave, the maximum grant will be determined by the leave salary of the applicant. The total grant requested should allow for at least 25% of the applicant's regular 100% salary to be retained and paid in the usual manner, in order to maintain university benefits coverage. 

In the case of a faculty member not on research leave, the amount of the research grant should be reasonably commensurate with the value of the reduction in the non-specific research component of the faculty member's normal responsibilities. Non-leave awards cannot exceed 50% of annual salary.

Eligibility

Faculty members or professional librarians, either full-time or part-time, who wish to perform research during any academic year, including a year when on research leave, may be eligible. The University of Toronto's guidelines regarding eligibility to be a Principal Investigator will normally apply.
Eligible/ineligible budget items

The eligibility of certain budget items has been considered by the Review Panel. Their decisions are summarized here. Please also refer to the major Granting Agency guidelines and the Revenue Canada Interpretation Bulletin IT-75R4 for additional eligible/ineligible items.

Eligible 

· Conference registration fees 

· Direct costs of research (as allowed by Federal Granting Agencies) 

· Service contracts on equipment and computer service contracts 

· Shipping (if justified) 

· Publication costs 

· Research assistance (fact checking, research, translation) 

· Books and journals of an academic or technical nature directly related to the project and not available through the University of Toronto libraries 

· Car rental (where reasonable, when other modes of transportation are not available) 

· Ground transportation (airport - hotel etc.) 

· Copying, editing and proof-reading 

· Costs of membership in professional societies if necessary for the research project

Ineligible 

· Assistant attending conference 

· Course fees  
· Visas 

· Medical insurance 

· Office rental 

· Proportion of mortgage and other expenses for in-home office, including connection fees to the internet 

· Exchange (e.g. Canadian to US $) 

· Consulting 

· Commuting while sojourning

Equipment 

Ownership of equipment purchased with funds awarded through this program rests with the individual. Purchase of this equipment is a personal transaction and should not be made through the university's Purchasing Department.
Important budgetary notes 

· Self-funded research grant recipients should be aware of their responsibilities concerning statutory deductions (CPP and UIC) when hiring assistants or other employees on a grant. Consult paragraph 30 of the CRA Interpretation Bulletin IT-75R4 for further information regarding payments to research assistants. 

· Travel costs are allowable if essential to the research outlined. This program adheres to university guidelines regarding allowable rates for transportation and subsistence. These guidelines state that, for transportation costs, APEX or economy fares should be used. In cases where a personal vehicle is used the rate is $0.47/kilometre. With respect to subsistence costs while travelling, reasonable costs for meals and standard accommodation costs can be claimed. Receipts should be obtained for all travel costs. Travel expenses for spouses and children are ineligible. 

· Eligible travel costs are those which are incurred while travelling for research purposes between home and a place in which s/he sojourns (temporarily resides) and/or during brief field trips. Please note that the University of Toronto self-funded research grant review panel has defined 'sojourning' as staying longer than 28 days in any one location. Personal and living expenses, including meals and lodging, may not be claimed for periods when an awardee is sojourning. See paragraph 33 of the CRA Interpretation Bulletin IT-75R4 for a statement regarding the eligibility of expenses associated with travelling as opposed to sojourning. 

Grant period

The self-funded research grant program uses the calendar year (the normal taxation year) as its base. 

A non-leave application must refer to one calendar year only. Applicants on provostially-approved research leave may request a grant to cover the whole leave period.

Please note that according to the CRA, research expenses must be incurred in the same calendar year in which the research grant is received, in order to be claimed against the grant. In some cases, research expenses may be incurred in the year immediately preceding or immediately following the year in which the grant is received: please see the CRA Interpretation Bulletin IT-75R4, dated 18 June, 2003, Paragraphs 31 and 34, for further details.

Value

In the case of a faculty member on research leave, the maximum grant will be determined by the leave salary of the applicant. The total grant requested should allow for at least 25% of the applicant's regular 100% salary to be retained and paid in the usual manner, in order to maintain university benefits coverage. 

In the case of a faculty member not on research leave, the amount of the research grant should be reasonably commensurate with the value of the reduction in the non-specific research component of the faculty member's normal responsibilities. Non-leave awards cannot exceed 50% of annual salary. 

The university will not make any alteration to salary payments already made to the applicant at the time of approval of the award; hence, the grant applied for may not exceed the balance of salary owed to the applicant in the year in which the application is made. 

Grant payment

Applicants and their Departmental Chairs will be informed of the review panel's decision by letter. After an application is approved, the Department will initiate the appropriate payment form. 

Research leave awardees may receive the self-funded research grant in one or two lump-sum instalments. The awardee's salary will be reduced by an amount corresponding to the total amount of the grant in equal instalments over the total period of the grant. The amount of the research grant will be reported on an income tax T4A slip. Thus, payments to the awardee will be divided into two components: (1) salary; and (2) research grant.

For non-leave awardees, the grant will be paid in equal instalments included with the regular monthly salary payment. The gross monthly amount of grant and salary (before deductions) may not exceed the normal gross monthly salary. 

For business officers or administrators: Please see the AMS/HRIS guidelines for self-funded research grants awarded to leave and non-leave applicants.

Income Tax information

Although the university approves a self-funded research grant, the awardee is not required to submit an account of these funds to the university. Deductibility of expenses for income tax purposes must be determined by the awardee in accordance with CRA regulations and such deductions should be claimed when the awardee files his or her personal income tax return. Any questions with respect to the eligibility of expense deductions must be resolved between the awardee and the CRA. The awardee alone is responsible for any additional income tax which may become payable as a result thereof. 

It is the responsibility of the awardee to support claims for deductions to the CRA with detailed records of research expenditures. The university is not in a position to offer more detailed tax information than that contained in the CRA Interpretation Bulletin IT-75R4, nor will the university assist the awardee in the presentation of a case to Revenue Canada. Any questions about taxation regulations should be referred directly to CRA or to an external tax advisor.

HST requirements

Self-funded research grants are awarded in respect of clearly identified terms of reference under which the awardee agrees to perform very specific research functions. CRA considers that a self-funded research grant constitutes a contract to supply services to the university by the awardee. Consequently, funds received under the University of Toronto Self-Funded Research Grant Program are subject to HST. Applicants who receive more than $30,000 in one taxation year through the self-funded research grant program alone or in combination with any other source of business income will need to register for an HST Business Number.
Withdrawal from UofT

Should, at any time during the term for which the grant has been made, the grantee cease to be a member of the university and his or her salary cease, the grant arrangement would be terminated. The salary and the grant would subsequently be reconciled between the investigator and the university.

Application forms

The University of Toronto's self-funded research grant application consists of three items: 

1. RIS application attachment; 

2. Self-Funded Research Grant application form which includes the project description and a detailed budget with budget justifications; and 

3. Applicant's CV - preferably using a granting agency (NSERC, SSHRC or CIHR) format. 

The self-funded research grant application must be reviewed and signed by the business officer (or other payroll administrator) of the applicant's academic unit. As the person who will be responsible for initiating the payment of the grant award if the application is successful, the business officer is charged with ensuring that the technical details of the application (such as leave dates, value of grant payments) are accurate.

Finally, both the application form and RIS application attachment must be approved by the Chair of the Department (or the Dean of a non-departmentalized Faculty) responsible for the payment of salary to the applicant. UTM and UTSC applicants should have the approval of the Vice-Principal, Research or designate. Professional librarians should have the approval of the Chief Librarian.
Submission details are available in the Self-Funded Research Grant application form.
Contact Information

Sarah Scott

Research Funding Officer, Social Sciences and Humanities

Office of Research Services, University of Toronto

McMurrich Building, 3rd floor  
12 Queen's Park Crescent West

Toronto, ON M5S 1S8

T: 416-978-7324    F: 416-971-2010   E: sja.scott@utoronto.ca

More Information
Please contact the Office of Research Services for further clarification of these guidelines and application procedures. The university's policies and procedures shall apply to the awards made under the program.
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